
 

Shelter Veterinarian Job Description 
At the Society for the Prevention of Cruelty to Animals (SPCA) Windhoek 

 

SUMMARY:  Responsible for the examination, medical treatment, and sterilization of animals 
under the care and custody of the SPCA Windhoek. Support the Society’s strategic initiatives, 
including Community Spay/Neuter programs. 

 

SUPERVISORY RESPONSIBILITIES: Veterinary Technician, Veterinary Assistant, Associate 
Veterinarian, and/or Locum Veterinarian(s) as applicable. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES, including the following but are not limited to: 

 

ANIMAL HEALTH 

●​ Assure the highest quality medical care of animals in accordance with SPCA policies 
and procedures. 

●​ Responsible for medical examinations, medical care and monitoring of the health and 
welfare of animals in the care of SPCA, and through our community programs. 

●​ Perform physical examinations and diagnostics to determine and evaluate health 
condition of animals at the time of admission, prior to adoption and at presentation for 
surgery. 

●​ Provide routine and emergency medical care for a variety of sick and injured animals. 
●​ Spay and neuter surgeries are performed routinely and additional soft tissue and 

orthopedic surgeries as discussed on a case-by-case basis with management. 
●​ Collaborate with management to coordinate medical care of animals. 
●​ Provide direct, written or telephonic veterinary care instructions to appropriate staff 

members, guests, clients, and volunteers caring for SPCA animals. 
●​ Perform necropsy exams as well as provide comprehensive documentation, 

recommendations or interpretations regarding findings when requested. 
●​ Participate in disease prevention programs at the SPCA, and in other branches/regions 

when requested by management. 
●​ Conduct daily shelter rounds and provide communication with management, informing 

them of pertinent issues or challenges with the medical department and animal 
population processing. 

●​ Monitor animals including those that may be isolated or quarantined for signs of illness 
or unusual behavior. 

●​ Evaluate and make recommendations for, and perform humane euthanasia of suffering 
or unhealthy animals according to SPCA policies and protocols. 
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●​ Work at SPCA branches if requested, on-site or in the community, inside or outside of 

normal business hours, as directed by management. 
●​ Communicate with veterinarians in the community regarding the medical care and 

on-going treatment of animals that are, or have been, under the care of SPCA. 

 

ADMINISTRATIVE 

●​ Prepare documentation and provide expertise to Humane Law Enforcement on-site, in 
field, and in court. 

●​ Ensure accuracy and timeliness of medical charts, records and data entry for animals 
including protective custody animals, complete with medical summary, necropsy reports 
and any treatment data. 

●​ Responsible for inventory of medical drugs, supplies and equipment. 
●​ Continuously record medical cases with written and photographic content for cases, 

medical success stories, fundraising, and various relevant portfolios. 
●​ Write detailed and data dense reports on a monthly and annual basis as required. 
●​ Develop and review veterinary in-house protocols in collaboration with management. 

 

MANAGEMENT 

●​ Support the society’s strategic initiatives and support our mission and core values. 
●​ Consult and advise staff and volunteers regarding proper care, medical treatment, 

medical policies and procedures. 
●​ Participate in SPCA education programs by mentoring externs and interns. 
●​ Maintain working relationships with veterinarians and veterinary clinics in the community. 
●​ Manage veterinary coverage when not on duty to ensure the smooth running of the 

department and medical care of the animals. 
●​ Participate in meetings to enhance the care of the animals at the SPCA and to further 

the SPCA’s mandate. 
●​ Supervise of direct supervisees, including the monitoring of their performance and 

potential disciplinary actions. 
●​ Manager on duty as needed, when other management are off-site or on leave. 

 

QUALIFICATIONS, EDUCATION, SKILL, AND EXPERIENCE 

●​ Veterinary degree from an accredited university. 
●​ Registered unconditionally with the Namibian Veterinary Council. 
●​ Minimum of 2 years working independently as a welfare veterinarian or veterinarian in a 

private clinic, preferably with good working knowledge with cats and dogs. 

2 



 
●​ Must have the ability to provide high quality animal medical and surgical services and 

care for a variety of well, sick and injured animals, including a high volume of spays and 
neuters. 

●​ Experience with herd health and/or large populations of animals and/or equine/wildlife is 
very helpful but not essential. 

●​ Excellent oral and written communications skills are required. 
●​ Must be able to work with and without assistance, in a team, and independently. 
●​ Knowledge of principles and practice of current veterinary medicine, animal diseases 

and their prevention, control and eradication, and techniques relating to the treatment of 
injured animals. 

●​ Must have ability to establish and maintain cooperative and effective relations with those 
contacted during the course of work; prepare written reports, letters and other 
documents using a personal computer; establish effective working relationships with 
management, employees, and the public. 

●​ Required licenses, certifications and registrations must be maintained throughout 
employment. 

●​ Valid Namibian Driver’s License, own vehicle, and good driving record required. 

 

WORK REQUIREMENTS 

●​ Full-time position. 
○​ Alt. two part time employees will be considered, of which one will be the manager 

of the department. 
●​ Workweek is Monday through Friday and will include weekends, holidays, and special 

events as required. 
●​ May require travel countrywide. 
●​ On call in the evening, weekends, and holidays. 

 

SALARY 

Salary will be commensurate based on relevant experience and budget constraints. 
 
 
TO APPLY 

Email a Cover Letter and CV to careers@spcawindhoek.org.na. Please clearly state whether 
you are interested in a full-time or part-time position. Only shortlisted candidates will be 
contacted. The position is open until filled. 
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